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APPLICATION FOR RECORDS RETENTION SCHEDULE gt i b A LI L

RECORDS MANAGEMENT OiVISION

IST RUCT!OQS Sea Publication No. 76—RM—1 for instructions on completing this form, Forward signed original to
Deparument of Archivas and Mistory, Records Management Division, 330 Capitol Avenue, Atlanta, Gaorgia, 30334
Attention: Sd'aduhng Saction.

—_—

FOR AGENCY USZ 1. Agency Address ‘ ; FOR RECOROS MANAGEMENT USE
Applicstion Dete , Dept £ Offend Reh llb , Apptication Numbaer
) ept. o ender Rehalb. 7 ,
3 i 800 Peachtree St. NE e- ‘56
| Aeelication Number Atlanta, G& 30308 Qota Aecaivea Datm Comalated
B FJuL 131978 1AUG 10 1979
2. Person to Contact Working Tide Telephons Number
' Susan Davis - Records Mangement Officer - ' 894-5562

3 A.c:tnn Requssted
a. IB/ Estabusn Retantion Scheduls; recofd will continue to accumulate.
b. Q0 Dispose of preszat accumulation; no further accumutation amic:patad. .
c. [ Amend Apofication Na. Check One: O Chanaa' 3_Supercede: O Void

4, Datss of Serias 5. Records Series Title (folfowsd by title used in arf:ce, If diffarent}
Earliest . Latest

77 L?? + PROGRAM EVALUATION REPORTS
] 5 v :

8. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Office of Resgearch and Evaluation is responsible for systematlcally
describing and assesing the programs and operations of the Department.
The office was established as a staff bomponent within the Commissicner's
Office in 1977. All offical research and statistics are released
through the Office, and all evaluations of the correctional systen

are coordinated by the Offlce of Resaarch and Evaluatlon.

7. Racord Serias Description This file contains the fouuwmg documants (mcfuds formm numbers and ttlss, if any):
Attsch sampias of tha file,

Documentsrelatingto: Bound and authored documents describing the effectiveness and
efficiency of various rehabilitative services provided to correctional clients.

Includzd are: o - =

" Looseleaf binders containing
Briefing suvmraries, statistical reports, and narrative reports.

Fila is arf‘iﬁged: numerically by i)-rojec_t number; thereunder by date of report,

8. Momhiv Rafaranm Rata . How oftan are records referred to which are:

One 1o six months oid L_v_; Savan to twefsre menths old 1 Thirteen to twenty -four months old __9_..__..
twentv fiva months and older _..__.Q___.._7 )

9. Annuzl Rate of Accumulation of Records _
Lettér-size drawers s Legal-zize drawers

; Shelves .._..i e Other (specify)




ves | 8o | 10. Questionnairs _ {Place an X"’ in the proper column)

a. Is this the official capy of the series?
i not whara isit?

b. Does the saries contain confidantial information requiring security handling?  If yes, cite law or requiation.

b

e s this 3 vital recprd?

d. Does this series have histcrical of fong term research  vatue?
9. When one or two documents in the file make it necessary to kesp tha entire fila for a long period, could these
X docwr;'\.,s_bﬂ schﬂdujﬁd_iﬂﬁ_ﬂy?

q? tf yes, attach copy,

| X
L X
2] }g Jle mfcfrnfncﬂ containgd in this series ever analyzed and/or recorded in 8 summarized report?
X i If ves, artach coov,
h. Is thera a duplicatian of this series in your office, or in another office or agency?
¥ b | tvey whers; Reference Rescurge Center

1% 1 _i. 1s:his seriss for.a mmaior portion of i) reqylacly microfilmed?

{x | i Does the record series rasitly in 2 computar printout?

11. Retsntlon Requiramsenta The following requires the series to be kapt:

I

‘& State Law - ’ years, d. Audit period ; years.
%, Stannte of limitation years. e. Administrative nesd 5 yesrs,
&, Fedaral law 7 years, £, Faderal retention instructions vears.

+

- Atwach copy or excert of Jaws or regulations. Explain administrative need.

12. Approved Dhposition Instructions This agency reccmmends that tha file series be cut off at the end of gach:
' . O Catendar Yesr; (X Fiscal Year; 3 Othar then,

{1 Hold in the currant files area monthis) 2 ____ year(s); then
] Transfar to local holding arsa; hoid year{s); then

1 Transfer to Stats Records Canter; hold 1 year{s); then

G Destroy.

X Transfer to Stats Archives for permanent retention,

0O Other {Specify}

Thess instructions apply to ail prior and future accumulations of the series.

__Dare Records Managament Officer  (Signaturel Dare
Stats Records Committes [Signature) ' Dats

Recommandations in para- P i
grach 12 are apcroved, State Auditor/Designes \’”‘ﬁ—ﬂ‘{ F? -7 y
{If disspproved, attach fettsr T I )
of expisnation.} &aem%%ignea é) mﬁq ) M 3’ ‘4 "'7£/
78-156 s ' /
- Attorney General/Designes W /{ f i ? 7 Jf

A——r —
AR=50-71: Rev.’8 . | Alevera Sice)




